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Notice of Rights

‘iCloud - 10 Essential Tips’ and all of its content are protected by 
copyright law.

The copyright information contained within this eBook and any 
associated video and other web-hosted content may not be 
reproduced, distributed, transmitted or copied in any way or by 
any means (electronic or mechanical, including photocopying 
or recording), including being stored in any kind of information 
storage or retrieval system or transmitted in any form or by 
any means without the prior express written permission of the 
author and the publisher.

Any violation of the copyrights herein will be pursued to the  
fullest extent of the law.

Disclaimer  and / or Legal Notices

The author and publisher have made every effort to ensure the 
accuracy of the information contained in ‘iCloud - 10 Essential 
Tips’.

However, the information presented herein represents the views, 
experience and understanding of the author and publisher 
as of the date of publication. Because of the rate with which 
conditions change, the author and publisher reserve the right to 
alter and update their opinions based on the new conditions.

‘iCloud - 10 Essential Tips’ is for informational purposes only. 
The information contained in this eBook and associated content 
is made available without representation or warranty, express or 
implied and neither the author nor the publisher accept any  
responsibility for any liabilities to any person or entity with 
respect to any loss or damage resulting or alleged to result either 
directly or indirectly from the use of this information.

Whilst every attempt is made to verify the information provided 
herein, the author (and their resellers and affiliates, if any) cannot 
assume any responsibility for errors, inaccuracies or omissions. 
Any slights of people, corporations or organizations are  
unintentional.

The author, publisher and creators of this guide and the website 
icloudlogin.com are not connected nor endorsed by Apple Inc. 
or its associates. Please read our additional terms and conditions 
and disclaimers at the relevant pages on icloudlogin.com for  
full details.
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Who are iCloud Login?

We are Will Arnold, Colin Montgomery and Penelope Webb - 
three Apple enthusiasts with a penchant for researching the 
newest products on the market, an innate understanding of 
technology, and a passion for design.  

We set up iCloud Login to highlight some of the best tips for 
using iCloud as a tool, but have often and increasingly find 
ourselves delving further into researching and advising about 
other Apple products - especially iPhone and iPad.

We’ve worked diligently on creating this eBook on the top tips 
for using iCloud, and have broken it down into a user friendly, 
easy to understand step-by-step guidebook on getting to grips 
with, and getting the most out of iCloud.

As well as the tips in this eBook we regularly post new tips and 
info on the site at icloudlogin.com and also on our Facebook 
Page, Twitter and Google+ page.

We also run the leading monthly subscription only iExpert 
Newsletter that is written by internationally respected experts 
and sets out to help every iPhone and iPad owner get the most 
from their device without complicated jargon. 

About this eBook

This eBook has been compiled in order to give you quick  
and easy tips on getting the most out of your iCloud  
compatible devices.  
 
It covers the following:

Why? - Why do you need this iCloud Guide?
What is iCloud?
How to Access iCloud
Before Using iCloud
iCloud’s Best Features

Tip 1: Set It Up Properly

Tip 2: iCloud in Windows

Tip 3: iCloud Drive

Tip 4: Manage your Storage

Tip 5: Using iCloud Mail

Tip 6: Share Photos via iCloud

Tip 7: Know How to Restore

Tip 8: Apple Music & iTunes in iCloud

Tip 9: Syncing Apps

Tip 10: Swot Up

https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/battery-reader-offer/
http://www.icloudlogin.com/ 
http://www.icloudlogin.com/
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https://plus.google.com/110572629183439655337
https://iexpertnews.com/trial-reader-offer/
https://iexpertnews.com/trial-reader-offer/
http://www.facebook.com/icloudnews
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https://plus.google.com/110572629183439655337
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Why?

So, we felt that the first issue (and so not a tip at all – we’ll get to 
those in a minute!) that we should address is that it’s clear that 
lots of people aren’t using iCloud and we wondered why.

We figured a lot of people, who aren’t hardcore Apple and Mac 
fans, have found themselves in the Mac ecosystem because they 
love the Mac and iOS devices but are a little scared of some of 
the things that they can do.

There’s a definite level of worry for many that in setting up 
iCloud you might create something that messes up your existing 
settings, causes havoc with your folders or somehow will cause 
all sorts of problems.

Relax!

Although it’s true that you can’t simply delete an iCloud account 
once you’ve made that first step to set yours up, it is pretty much 
foolproof and most things can be deleted from the account or 
put back so that they don’t change your Apple Mac or iPhone 
and iPad experience.

But this eBook is designed to show you how iCloud can make 
your life so much easier - it’s not difficult to set up or use and it 
adds an extra level of functionality to your Apple world. Having 
all your Apple data, media and documents available and in sync 
across all your devices is well worth your time in setting up.

Oh, and, it’s free!

If you need detailed advice and step by step ‘how-to’ instructions on 
getting the most out of your iPhone, iPad and Mac, check out our 
iExpert Newsletter.

What is iCloud?

Before we get into the 10 tips, we’re going to look at what iCloud is.

We like to think of iCloud simply. 

Try thinking of iCloud like this - imagine you normally keep all 
your important documents backed up on an external hard drive, 
or back in the day, a filing cabinet…well now you can store your 
data in a virtual “cloud” – online.  

Pretend that 
you have your 
own personal 
cloud floating 
above you 
with all of your 
data accessible 
from any of 
your devices… 
so you can 
reach up and 

grab them whenever you like. iCloud has been designed in 
this way, as a virtual storage feature for all of the information 
you would like to access - including Photos, Contacts, Calendar 
appointments, email and now - with iCloud Drive - all kinds of 
documents and files.

https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/battery-reader-offer/
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Just remember that, like other online storage systems such as 
Dropbox for example, the latest version of iCloud (with iCloud 
Drive activated) can store and synchronise not just Apple and 
iOS stuff but files and folders of any type. 

So iCloud is a virtual storage space and clever sync tool for all 
your Apple stuff and iCloud Drive makes that the case for all your 
other files and folders as well! 

However, iCloud Drive isn’t quite as flexible (yet) as more 
established services such as Dropbox – and, by the way, not 
only is there no problem running Dropbox and iCloud Drive in 
tandem as your cloud storage methods, but in fact that’s what 
we’d still recommend. (Dropbox is great!)

Also note that neither iCloud, iCloud Drive or Dropbox is the 
right solution as a total back-up of your computer hard drive! 
They simply don’t automatically copy and protect everything 
on your computer. For that, we use and recommend ZipCloud. 
There are lots of online cloud back-up services that essentially 
duplicate everything that is on your computer hard drive and 
which one you choose is largely just down to personal choice. 
ZipCloud has always worked well for us with no issues and 
knowing that there’s another 100% safe total back-up of all your 
files is great for your peace of mind!

How to Access iCloud

You can access iCloud from your iPhone or iPad or from your 
Mac. If you’re a PC user there is iCloud for Windows and, if you 
don’t have any other device handy, you can access iCloud over 
the internet from anywhere, on any device.

Access iCloud from an iPhone, iPad or iPod Touch
Go to Settings > iCloud

Access iCloud from your Mac Computer
Go to Apple Menu > System Preferences > iCloud

Access iCloud Online
Go to www.iCloud.com and login.

iCloud can be managed remotely (i.e. you can sign in from any 
Apple device or any computer via an internet connection). It 
comes in really handy for backing up files when your device has 
been lost, damaged or stolen. It’s also a particularly easy and 

great tool to use to update all of your settings, contacts and 
information to a new Apple device – be it a new iPhone or iPad.

https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/battery-reader-offer/
https://db.tt/Ngfrxx1
https://db.tt/Ngfrxx1
https://db.tt/Ngfrxx1
www.icloudlogin.com/ZipCloudOffer
www.icloudlogin.com/ZipCloudOffer
www.iCloud.com


6

Click this link to check out our ultimate guide to ‘Double Your iPhone Battery Life’. If you’ve ever run out of battery at a crucial moment, you need this detailed and easy to follow guide.

Before Using iCloud
 
Before you get into the nitty gritty of iCloud, and if you’re a Mac 
user, you should seriously consider giving your Mac a clean bill of 
health first, before you accidentally create multiple problems for 
yourself!

We’ve found MacKeeper to be a great piece of software for 
protecting the general wellbeing of your Mac, cleaning it up and 
making it run faster, as well as for recovering deleted files and 
protecting your computer against Malware and Mac viruses.

The best part is that MacKeeper doesn’t affect the performance 
of your computer. 

If you’re a PC user running Windows, run a virus and malware 
check and back up to an external drive - just as a precaution. 

Time Machine:
Backing up all your data should be a regular habit for all of us.

And, if you don’t have some form of complete back-up in place 
yet, it makes sense to back-up (and then stay in the habit) before 
you switch on iCloud.

That way you know you have at least one full back-up 
somewhere should anything go wrong!

Time Machine is Apple’s automatic back up programme. If you’re 
a Mac user, all you need to do is buy the Time Capsule external 
hard drive and then you can set Time Machine to back up 
automatically. 

PC users don’t have the same option built into Windows, but 
developing a regular back-up method should be a priority.

ZipCloud:
Many people are moving to an online automatic system for their 
back-up solution and we can see why! These systems generally 

run in the background 
constantly backing up 
your files to a cloud based 
server with no intervention 
from you after set up.

There are very many providers of these cloud back-up services, 
but we use and recommend ZipCloud.

As we said in the introduction this is a total hard drive back-up 
and should be considered an addition and alternative to iCloud - 
they are doing different things!

Try ZipCloud for free here.

(Disclosure: We are compensated if you choose MacKeeper or 
ZipCloud)

https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/battery-reader-offer/
www.icloudlogin.com/MacKeeperSoftware
www.icloudlogin.com/MacKeeperSoftware
http://www.icloudlogin.com/MacKeeperSoftware
http://www.icloudlogin.com/MacKeeperSoftware
http://www.icloudlogin.com/TimeCapsule
http://www.icloudlogin.com/TimeCapsule
http://www.icloudlogin.com/ZipCloudOffer
http://www.icloudlogin.com/ZipCloudOffer
http://www.icloudlogin.com/ZipCloudOffer
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iCloud’s Best Features
 
 1. Free Storage

One of the key highlights of iCloud is that it’s free to all Mac 
and iOS users. You automatically receive 5GB of free storage 
on iCloud, but if you need more, you can buy more storage by 
following these steps:

•	 On	your	Device:	Go	to	Settings	>	iCloud	>	Storage	>	Change		
 Storage Plan
•	 On	your	Computer:	Go	to	Apple	Menu	>	System	Preferences	>		
 iCloud >  Manage iCloud

It’s important to know which apps to use in iCloud and which 
are less important, since this way you can reduce how much 
storage you need and save money by not needing additional 
storage plans. Check out Tip 4: Manage Your Storage for more 
information on how to do this. 

 2. Content Sync

iCloud automatically stores and syncs the content that you 
ask it to - meaning that you have the freedom to access it from 
anywhere. 

 1.  Go to Settings > iCloud
 2.  Choose the device you are selecting to sync (usually the  
  device you are on)
 3.  Under the options below, either switch on or off the apps  
  that you want stored in iCloud.

It’s entirely up to you 
what data is most 
important to you, but 
we’d recommend you 
will want to make 
sure you have your 
Contacts, Calendars and 
Reminders stored in 
iCloud as a minimum. 

You also want to make sure iCloud ‘Backup’ and ‘Find My iPhone’ 
(or iPad or iPod Touch) are switched on here.

Very important stuff about ‘Backup’ & ‘Sync’!

One of the things that people get most confused about with 
iCloud is the difference between the ‘sync’ of data via iCloud and 
the ‘Backup’ of data to iCloud.

They are different things and this is made more confusing by 
the fact that some settings choices mean that you are using 
iCloud as the main storage location, and so those items are never 
‘backed up’ as they live permanently in iCloud.

You can only sync email if you use the iCloud email address. In 
that case, in fact, all your email is located on iCloud and is synced 
from there. If you have another email address, this isn’t backed 
up or synced via iCloud but is either on your device (if POP3) or 
on a server (if IMAP).

Photos can be backed up to iCloud. If you have iCloud Photo 
Libary switched on you’ve actually changed the location for their 

https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/battery-reader-offer/
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storage to iCloud permanently. If not, they will be backed up to 
iCloud only if you switch ‘Backup’ on in iCloud settings.

Similarly, if you have set Contacts and Calendars to ‘sync’ with 
iCloud, you have, in fact, set them to be stored in iCloud. So, they 
aren’t backed up there but stored there permanently.

Again, it’s the same with iCloud Drive - if you have it on, that is 
where those documents are stored and then they are synced to 
your devices from iCloud.

And, it’s critical that you understand that all the music and video in 
your iTunes is NEVER backed up unless you plug in and connect to 
iTunes on your computer. ‘Backup’ to iCloud only backs up music, 
videos and apps that you bought from iTunes! All other music and 
video isn’t backed up unless you do a full backup to iTunes on your 
computer - see Tip 8 for a detailed explanation of how Apple Music 
and iCloud Music Library does ‘back-up’ all your music.

The key thing to understand is that toggling on (to green) in 
iCloud settings on your iPhone or iPad is fixing the location of 
where that data is stored to iCloud - from where it is synced to your 
devices.

Anything stored and syncing from iCloud is as good as a backup, 
since that data is stored there anyway, although it’s technically 
different!

So, toggling on ‘Backup’ in the iCloud settings DOES backup your 
device to iCloud so that you can restore from there, but this does not 
include non-iCloud email, and some music and video.

We have the definitive explanation of the difference between 
‘sync’, ‘Backup’ and location in this article on iExpert News - 
‘Sync, Backup and Location - What these Functions in iCloud 
Actually Mean!’

iCloud Forever
 
Once you have created an account with iCloud, it will never be 
deleted. You will be able to choose not to use it, and to stop it 
from storing and syncing specific data, but if at any time you 
want to come back and start using it again, you will be able to 
renew your account. But do make sure that you don’t lose your 
password!

iCloud’s main strength is its ability to sync all of your content 
(such as the music, apps and movies you buy from iTunes, 
Contacts, Calendars, Photos and documents). This data, 
content and apps will then be available for you to enjoy on 
your laptop, iPhone or iPad, or as many devices as you like. 
You can also choose to have a personal account or a family 
account, so you can share your purchased items with the 
whole family. 

 3. Apple Music & iTunes in iCloud

Thankfully, we no longer have to spend hours dragging and 
dropping music files between iTunes on the Laptop onto the 
device we want to access it on. Now you can download all 
of your iTunes purchases to any of your devices and enjoy 
streaming of the vast Apple Music catalogue with the new 
Apple Music service. Check out Tip 8 for more info on using 
Apple Music & iTunes with iCloud. 

https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/sync-backup-and-location-explained/
https://iexpertnews.com/sync-backup-and-location-explained/
https://iexpertnews.com/sync-backup-and-location-explained/
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 4. Photo Stream and Photo Library

Take a picture on your iPad, and it will immediately be available 
to see on your computer, your iPhone and any other devices 
you have (including PC) sync’d with Photo Stream. You can also 
access photos imported via a digital camera via iCloud across 
your devices and view on Apple TV. It makes sharing photos so 
much easier. 

Apple has recently released the new iCloud Photo Library app 
which enables you to access all of your photos (yes all of them, 
not just the last 1000 or from the last 30 days as with Photo 
Stream). We cover this in detail in Tip 6.

 5. iCloud Drive

With the introduction of iCloud Drive (which we explain more 
about in Tip 3) you can access all of your data automatically as 
long as you set it up properly, which is exactly what we cover in 
the first of our 10 Essential Tips...

https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/battery-reader-offer/
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Tip 1: Set It Up Properly 

We appreciate that you’re probably desperate to get started. 
So here’s how to get yourself set up properly with your iCloud 
account:

1. Update
First make sure you’re using the latest software. You can 
download and install the latest system update easily. On your 
device go to Settings > General > Software Update.

On your Mac go to the Apple Menu > About This Mac > Software 
Update.

2. Get an iCloud Account
If you haven’t already got an iCloud account, go to www.icloud.
com and create one.

If you have an Apple ID, you simply enter this and login and your 
iCloud will be automatically created. If you don’t have an Apple 
ID, instead of logging in, look at the bottom of the screen, and 

click ‘Don’t have an Apple ID? 
Create one now.’  Follow the 
instructions to create one and 
your iCloud account. 

You will now have an Apple 
ID which is the username 
you’ll need for everything 
iCloud – don’t lose it, and make 
sure your password is saved 
somewhere safe. 

Once set up, you can now use iCloud to store, sync and back-up 
all of your data across a variety of devices. In each of your 
devices, go to settings, while connected to the internet and 
select iCloud. This is where you can manage iCloud settings by 
identifying the apps you want to store, sync and back-up there. 

3. Switch On ‘Backup’ 
We looked at the difference between storing, syncing and 
Backup above.

If you don’t select ‘Backup’, nothing other than the data you 
have set to store and sync from iCloud will be backed up 
automatically (although that individual data such as Contacts 
and Calendars will still be stored and synced if you have toggled 
them ‘On’ in iCloud settings). This means you’ll be losing some 
of the benefits of iCloud and will only be backed up when you 
manually plug your device into your computer and back up via 
iTunes – the old-school way. Make life simple for yourself and 
turn this on!

However, there is nothing stopping you having ‘Backup’ to iCloud 
switched on and still regularly doing a back-up to iTunes on 
your computer as well. They aren’t mutually exclusive and since 
an iCloud Backup does not actually back up everything on your 
device (your own ‘not purchased’ music and videos, for example) 
a backup to iTunes is the 
only way to have a FULL 
backup of your device and 
all its content.

https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/battery-reader-offer/
http://www.icloud.com
http://www.icloud.com
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4. Choose your Apps
Using the above process, you can choose which apps to store in 
and sync from iCloud and which not to by swiping left or right 
to turn them on or off. We’d always recommend you switch on 
Contacts, Calendars, Backup, Keychain and Find My iPhone (or 
whatever device you are using). Photos requires more thought - 
see Tip 6.

5. Set it up On your Device
To set up iCloud on your device, just go to Settings > iCloud and 
swipe on or off the apps you want to sync via iCloud. 

6. Set it Up On your Mac
To set it up on your Mac, go to the Apple Menu > System 
Preferences > iCloud and click the boxes to identify the apps you 
want to back up. 

7. Set it up on your PC
To set up iCloud on Windows, you need a few more details, and 
Tip 2 covers this in more detail. 

8. Set Up Family Sharing
To set up family sharing (which you may or may not wish to do), 
all you need is to be signed in to iCloud and iTunes with your 
Apple ID and a device using iOS8 or later or a Mac with OS X 
Yosemite or later. 

An adult can set up a group for the family files. To do this on your 
device (iPad, iPhone or iPod Touch) go to Settings > iCloud > 
Family Sharing > Get Started.

To do it on your Mac, go to the Apple Menu > System Preferences 
> iCloud > Family and follow the on-screen instructions. For 
more information on how to do this, click here to visit the Apple 
support page. 

Tip 2: iCloud in Windows

It’s not just for Mac fans, you know! 

The chances are that if you’re a relative newcomer to the world 
of Apple you might have an old PC kicking about or perhaps 
your mobile and tablet are Apple devices but you still cling on to 
Windows on your laptop or desktop. 

If that’s the case, fear not, as you can still share those files with 
iCloud. 

It’s a little more complicated than some of our other tips, but 
hang in there and we’ll show you how to use iCloud in Windows.

 1.  Check out the Apple Support page  ‘iCloud for Windows’  
  and click ‘Download’

 2.  The iCloud Setup File will open, click ‘Save File’

 3.  When it has downloaded, restart your computer

https://iexpertnews.com/battery-reader-offer/
https://iexpertnews.com/battery-reader-offer/
https://support.apple.com/en-gb/HT201088
https://support.apple.com/en-gb/HT201088
https://support.apple.com/en-gb/HT204283
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 4. Open iCloud for Windows and enter your Apple ID

 5. Choose what you want to sync across your devices

 6. Select Apply

Tip 3: iCloud Drive

What is iCloud Drive?
As we said earlier, iCloud Drive is similar to Dropbox and Google 
Drive (which we cover in Tip 4). You can access and manage 
documents, files, Contacts, Calendar info and lots more across 
all your devices including iPhone, iPad and Mac. iOS and OS X 
compatible apps will also sync data across devices using iCloud 
Drive when you have activated it.  

It’s cloud based storage taken to the next level (especially now 
that content is no longer restricted to separate apps), and you 
can access your documents from anywhere in the world.

Setting Up iCloud Drive
If you get a new device and are setting it up for the first time, 
there will be an option within the setup to enable iCloud Drive. 

If you are a complete beginner, we’d 
recommend you get to grips with 
iCloud first, but it makes a lot of sense 
to activate iCloud Drive when you’re 
ready.

iCloud Drive is only available in iOS8 and above - so if you 
haven’t already, you’ll need to upgrade to the latest iOS. You will 
then be prompted to upgrade to iCloud Drive. If you choose yes, 
it will automatically set up, but if you say no, you may need to 
come back in the future and set it up manually.

Here’s how:

•	 Go	to	Settings	>	iCloud	>	iCloud	Drive
•	 Switch	it	on.

As long as you save files to iCloud Drive, you can access them 
from within any related app that is iCloud Drive compatible, with 
changes being synced real-time.

How is it Different to iCloud?
The most obvious difference between iCloud and iCloud Drive 

https://iexpertnews.com/battery-reader-offer/
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is that you are not restricted to specific file types such as music, 
movies, bookmarks and photos. 

With iCloud Drive you can take advantage of storing and syncing 
so much more including document types in Apple’s range of 
iWork programmes including Pages (compatible with Word), 
Numbers (compatible with Excel) and Keynote (compatible with 
PowerPoint).

And, in its latest version iCloud Drive can store files of any type, 
including Microsoft Office files.

iCloud Drive focuses on keeping your stored files synced and 
available on all of your devices. But, iCloud and iCloud Drive are 
not in competition. They work seamlessly together to make sure 
all of your most important data is stored in iCloud and in sync 
with all your devices. 

Accessing files in iCloud Drive is easy enough in iCloud on 
the web or on your Mac - since it appears like any other drive. 
However, in iOS8, files could only be accessed in iCloud Drive by 
apps that are set up to do so or by some workarounds.

However iOS9 comes with an iCloud Drive app which is 
optionally switched on within iCloud Drive settings - itself in 
the iCloud settings menu. This is a major step forward for the 
usability of the files stored in iCloud Drive and gives you another 
much easier way to find them.

Haven’t Upgraded? What To Do First
Just in case for some reason you haven’t yet upgraded to iOS9, 
you’re going to want to make sure you have upgraded all of 

your devices (all the ones you want to sync up with each-other 
anyway) to iOS9 before you enable iCloud Drive.

When you install iOS9 it will ask you if you want to add the iCloud 
Drive app to your Home Screen. Click  ‘Add’  if you want to. If you 
choose  ‘Not Now’ you will be able to go back at any time and 
switch it on (or, indeed) off again.

Go to Settings > iCloud > Toggle on/off  ‘iCloud Drive’
 
Tip 4: Manage your Storage

The key difficulty in using iCloud to store, access and sync all of 
your most valuable data across a range of devices, is the issue of 
iCloud storage limitations.

You may have several devices - an iPhone, iPad, iPod Touch, Mac 
and PC - that you want to share and sync data between. The 
number of devices you have is likely to affect how much storage 
you will need.

Apple only gives us 5GB of free storage, which as we’ve 
discovered, doesn’t go a terribly long way when we’re storing 
data and backing up using a combination of iCloud and iCloud 
Drive (both of which share the space in the free 5GB of storage).

If you are struggling to cope with only 5GB of free storage, 
then there are a range of alternative options you might want 
to consider, but before you do that, you might want to quickly 
check that the things you are using in iCloud storage are 
essential.
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Check What I’m Using in iCloud Storage
This will need to be actioned separately on each of your devices, 
but don’t lose heart. Once you’ve done it once, you shouldn’t need 
to do it again.

On your device go to Settings > iCloud and switch off anything you 
don’t think is essential (unless you want to pay for more storage). 
We’d recommend you always keep Contacts, Calendars and 
Reminders on.

Pay for More iCloud Storage
As we have already mentioned, you get the free 5GB automatically 
from Apple, but if the easiest option for you is to buy more storage 
(and if the cost isn’t a concern, we would certainly recommend this 
as the most user-friendly option). 

All you have to do is go to Settings on one of your devices, select 
iCloud > Storage > Change Storage Plan. 

From here you will see the range of storage plan options, select 
the one for you and select “Buy” on the top right hand side. Enter 
your Apple ID and password and complete the purchase. Then you 

will be able to store 
as much as you need 
in iCloud storage, and 
need not worry about 
what will be kept 
safe in the unhappy 
circumstance that your 
device may be lost, 
damaged or stolen.

iCloud Additional Storage Costs:
5GB - FREE
20GB - $0.99 per month
200GB - $3.99 per month
500GB - $9.99 per month
1TB - $19.99 per month

What Free Options Do I Have?
If you want to consider using alternative free storage options, 
there are a number of possibilities, as we have already touched 
on. These are our favourite non-iCloud storage options, which we 
use alongside iCloud to maximise our iCloud storage capacity and 
overall data security.

Dropbox
The first 2GB of storage is free in Dropbox, and is best utilised for 
files that can be stored easily within a set folder. The Dropbox 
folder can be downloaded to your laptop, so you can drag files into 
it easily, and they will be backed up and synced with your Dropbox 
account provided you are connected to the internet.

Dropbox is a really excellent option for backing up files and folders. 
The design is really simple and clean, and it’s very easy to set up, 
but you will want to have some kind of system for keeping track 
of what documents are backed up where, as it can be a little 
confusing when using multiple storage options.

Although Dropbox is well set up for working collaboratively with 
others (it allows shared folders which iCloud Drive doesn’t yet 
support in the same way), if you want to store files that will be 
shared with and worked on by co-workers in real time, you might 
want to try Google Drive for those.
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Google Drive
The best thing about Google Drive is how much free storage it 
offers. You get 15GB of free storage space, which in comparison 
to Dropbox’s 2GB and Apple’s 5GB seems particularly generous. 

The only downside to that is if, like me, you have an incredibly 
ridiculous amount of emails in your Gmail account and aren’t too 
good at keeping on top of your email management, those free 
15GB are also shared with your Gmail (Googlemail) account. So 
having a ton of old emails clogging up your 15GB of free storage 
is going to reduce your capacity. 

If you want to learn how better to manage your Gmail account, 
there’s this really great book we found called ‘Teach Yourself 
Gmail in 10 Minutes’ which will help you get to grips with 
improving your Gmail management. This can significantly 
improve your free storage options, so is highly recommended.

In the iCloud Login office, we regularly share documents via 
Google Drive because it really is incredibly easy to use, and very 
reliable. Google Drive allows you to access various useful office 
tools, so is really fantastic for collaborative working.

ZipCloud
So this isn’t going to be free, but as we said earlier, ZipCloud is 
our preferred online cloud back-up. This isn’t a direct competitor 
for iCloud Drive, Dropbox and Google Drive as it doesn’t offer 
the same ease of syncing and sharing of files (although these 
features are present).

It’s not there to do that cross platform sharing, but Zipcloud is 
there to be a safe and secure back-up for all your files.  

Tip 5: Using iCloud Mail
 
Once you’ve set up your iCloud account, you will be prompted to 
set up iCloud Mail.

iCloud mail does not allow you to route other emails through 
it as a server (unless you’re a real geek and want to learn some 
clever workarounds!), but it is intended to be used as a main or 
additional email address.

If you used an email address that doesn’t end with @icloud.com 
to set up your Apple ID, you will need to create an email address 
ending with @icloud.com before you can use iCloud Mail.

If you use an email address ending with @me.com or @mac.
com you also have the option of adding @icloud.com. No matter 
which of these accounts you send mail from, you will receive all 
incoming mail to your @me.com, @iCloud.com or @mac.com 
straight to your iCloud Mail account.

How To Set Up iCloud Mail 
on your iPhone
Go to Settings > iCloud 
> make sure Mail is 
switched on and follow the 
instructions for setting up. 
It’s really very simple. First 
you will be prompted to 
create a free @icloud.com 
email address to turn on 
iCloud Mail.
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Next, simply choose your email prefix address (the bit before @
icloud.com).

How To Set Up iCloud Mail on a Mac
Go to the Apple Menu > System Preferences > iCloud > Mail and 
follow the instructions for setting up.

How to Set Up iCloud Mail on a Windows PC
This is a little bit trickier to set up, but once it’s installed it makes 
things so much easier.

You need to make sure you have downloaded and installed 
iCloud for Windows on your Windows PC before you do anything 
iCloud on a Windows PC, but presuming you have done this, 
then complete the following steps:

•	 Ensure	Microsoft	Outlook	2007	or	later	is	installed
•	 Open	iCloud	for	Windows
•	 Go	to	Mail	>	Contacts	>	Calendars	>	Tasks	>	Apply
•	 You	should	see	your	iCloud	Mail	account	to	the	left	of	the			
 screen in your navigation pane
•	 Click	the	disclosure	triangle	to	the	left	of	your	account	to		 	
 enable you to view your iCloud mail accounts in Outlook.

Access iCloud Email Online
You can also access iCloud Mail by going to www.icloud.com and 
logging in.

How to Send an Email from iCloud Mail
This may seem obvious, but just in case anyone is struggling, 
open iCloud Mail on your device by going to Settings > iCloud > 
Mail and begin composing a new email.

If you do have other mail addresses (such as @me.com or @mac.
com or a work email address) you will want to make sure you 
select your @icloud.com address. 

To do this tap on the Cc/Bcc field and select From > select your @
icloud.com address. Finish your message and hit send.

Make Your iCloud Email The Default Sending/Receiving 
Address 

In iOS:
•	 Go	to	Settings	>	iCloud	>	Account.	Under	‘Advanced’,	click	Mail
•	 Select your	email	address	under	‘iCloud	Account Information’
•	 You	will	see	a	list	of	available	addresses	to	select	as	your		 	
 default. Choose your @iCloud.com address

In OS X (on your Mac):
1. In Mail select Preferences > Composing
2. Select “Send new messages from” and choose your @icloud. 
 com email address.

In Outlook (on your Windows PC):
In	Outlook	2007:
1. Go to Tools > Account Settings > Email tab 
2. Choose your @icloud.com email address and choose  
 ‘Set as default’
In Outlook 2010 and/or Outlook 2013:
1. Go to File > Info > Account Settings
2. Choose ‘Email’ tab
3. Select your @icloud.com email address and ‘Set as default’
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iCloud Mail Storage Limitations
If you are struggling with loads of emails clogging up your 
storage, go back to tip 4: Manage Your Storage to see how to free 
up space.

For more information on setting up iCloud Email, check out 
Apple’s support page here.

iCloud Mail Sending Limitations
•	 You	can	send	a	maximum	of	200	messages	per	day
•	 You	can	message	up	to	1000	recipients	per	day
•	 Each	message	can	reach	a	maximum	of	100	recipients
•	 Maximum	size	of	incoming	and	outgoing	mail	is	20MB	(unless		
 you are using MailDrop which allows up to 5GB).

If you do exceed your limitations, you will receive a message 
saying your email has been placed in your Outbox because “the 
message sending failed because you exceeded your sending limit”.

What is MailDrop?
MailDrop essentially lets you send a preview or a link to 
download your file (it’s quite similar to sending a link in 
Dropbox or via WeTransfer.com or Hightail - formerly Yousendit.
com). If you want to send large files, MailDrop lets you upload 
attachments or send links up to 5GB in size. The attachment 
link will be available for 30 days after you send it, so be sure to 
remind your receiver to download it before it expires. 

 
 

If you attempt to attach a document that is too large, you will 
be prompted “Do you want to deliver the attachments using Mail 
Drop?” Simply agree, and the attachments will be uploaded via 
MailDrop. To add an attachment, click on the paperclip icon. To 
remove an attachment, click on the x icon.

How to Set Up MailDrop
1. Go to iCloud Mail > in the Sidebar, click the action popup   
 menu > Select Preferences
2. Under ‘Composing’ select ‘Use MailDrop when sending large  
 attachments’ and Select ‘Done’

Tip 6: Share Photos via iCloud 

iCloud Photo Library App
Apple has recently launched the iCloud Photo Library App which 
enables users to upload their entire photo library to iCloud and 
so have them secure in iCloud as well as be able to access them 
from any and all devices.

One of the good things about this function is that it actively 
responds to your remaining storage on your device but 
keeps the full original resolution images in iCloud. It does 
this by reducing the picture quality of your oldest photos by 
downgrading the resolution on your device - iCloud will never 
do this to the original version stored there, so a full version will 
always remain. 

To switch on iCloud Photo Library on your iPhone or iPad
Go to Settings > iCloud > Photos > Turn on iCloud Photo Libary
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In OS X 10.10.3 or later
Go to System Preferences > iCloud > Options next to Photos, 
then select iCloud Photo Library.

Be aware that this will begin the process of the upload next time 
you are connected to the internet over Wi-Fi and have a good 
battery charge.

My Photo Stream
With My Photo Stream all your pictures will seamlessly sync 
across all devices (as long as you set them all up to do this).

It does take all of the hassle out of photo sharing but you do 
need to be aware that photos in Photo Stream are only kept 
in iCloud for 30 days or up to a maximum of 1000. After that 
they are deleted...so you need to remember to back them up in 
another location (such as an album in your camera roll).

If you have iCloud Photo Library switched on the photos you 
have in Photo Stream will automatically be saved to iCloud Photo 
Library as well. But if you don’t, they won’t!

In our experience, either switch on both Photo Stream and 
iCloud Photo Library or neither (unless you can trust yourself 
to regularly backup or save images you have in Photo Stream 
before they are deleted!).

How to Set Up My Photo Stream
First things first, you’re going to need to switch on My Photo 
Stream in each device you want it to work from. So below, we’ve 
set out a step by step guide to doing this on a variety of devices.

1. In iOS 8 and iOS 9
•	 Go	to	Settings	>	iCloud	>	Photos	>	Turn	on	My	Photo	Stream

2. In iOS 7
•	 Go	to	Settings	>	Photos	&	Camera	>	Turn	on	My	Photo	Stream

3. In Apple TV
•	 Go	to	Settings	>	iCloud	>	Sign	In	
•	 Press	the	centre	button	on	your	Apple	TV	remote	and	follow		
 the instructions, entering your Apple ID and password
•	 Go	to	iCloud	Photo	Settings	>	Press	centre	button	of	Apple		
 remote > Turn On My Photo Stream > Press centre button of  
 remote again

4. On a Mac using iPhoto
•	 Open	iPhoto	>	Source	List	>	iCloud	>	Use	iCloud
•	 If	you	already	have	photos	on	a	device	which	has	My	Photo
•	 Stream	enabled,	then	pictures	on	that	device	will		 	 	
 automatically appear in iPhoto.
•	 You	can	change	these	settings	if	you	want,	by	going	to	iPhoto		
 > Preferences > iCloud.

5. On a Mac using Aperture
•	 Go	to	Aperture	>	Preferences	>	iCloud	>	Switch	My	Photo			
 Stream on
•	 My	Photo	Stream	has	been	designed	to	be	used	with	one			
 iPhoto library or Aperture library at a time, so basically if you  
 switch it on in iPhoto, you will effectively turn it off in Aperture,
 and vice versa.
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6. On a PC with iCloud Installed
•	 Open	iCloud	for	Windows	>	switch	on	Photos
•	 If	you	want	to	change	the	location	your	photos		 	 	
 automatically save to click Options > Change > choose   
 your folder > click OK.

More about Photo Stream
Once you’ve turned My Photo Stream on, any new photos you 
take will be uploaded to iCloud and shared across your devices 
as long as you’re connected to the internet wirelessly (via Wi-Fi). 
You will be able to use this feature across all devices you have 
connected to your iCloud account including iPhone, iPad, iPod 
Touch, Mac, PC and Apple TV.

As we said before, the flaw in Photo Stream is that unless you 
have iCloud Photo Library activated you will need to save your 
photos before they are deleted (over 30 days or more than  
1,000 images).

Saving to another album on your iOS device or to a folder 
on your PC or Mac is easy enough if you remember to do so 
regularly.

But, we also love this tool and, by the way, this is the most 
downloaded app that we recommend on our site, so we know 
people love using it:

PhotoSync
So, in order to have the peace of mind that you always have 
safe copies of all your pictures, we recommend PhotoSync as a 
simple way to make an external backup of all your photos.

PhotoSync is a great app 
which lets you transfer your 
photos wirelessly from and 
to your Mac, PC, iOS device 
or iCloud.

We use it in addition to 
Photo Library and Photo 
Stream as a way of moving 

photos permanently out of a device or iCloud and on to an 
external drive.

The thing that makes this app a great fail-safe backup tool is that 
it is just so flexible. You can drag and drop photos using the free 
software that you can download from their site, and you can 
easily transfer between iOS devices or to a laptop or desktop 
over Wi-Fi - and it’s very easy to do.

But, the killer feature is that you can set the app to 
automatically transfer and/or back-up new photos when you are 
at a certain location - automatically and in the background. So, 
it is simple to set the app to back-up all your new photos to a 
computer at home whenever you return - and it’s a one-time set 
up - and then you can forget about it.

Given the 30 day limit on Photo Stream, this is a great app to 
give you peace of mind.

Get Photosync here.
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iCloud Photo Sharing
Let’s face it, it’s pretty rare that we take pictures that we don’t 
want anyone to see, but one of the most common things we 
do is show our photos to friends and family. So knowing how 
to share photos using iCloud is pretty important. And it’s pretty 
easy too.

Once you have shared an album, friends and family (or whoever 
you share it with) can post comments and share videos and 
photos within the same album.

Here’s how you do it:
•	 On	your	iOS	device,	in	Settings	>	Photos	&	Camera	>	Toggle	on		
 ‘iCloud Photo Sharing’
•	 Choose	the	pics/videos	you	want	to	share
•	 Create	a	shared	folder	(or	add	to	an	existing	one)
•	 Invite	your	chosen	friends/family	to	subscribe
If you happen to be sharing it with people who don’t have   
iCloud (like, grandparents?) they’ll be able to view them via a  
web link.

iCloud Photo Limitations
You can upload as many photos as you like within reason. But 
there are a few limitations, so don’t add years worth of pics in 
one go. You’re allowed to upload up to 1000 photos per hour, up 
to 10,000 per day and 25,000 per month.

For a more detailed look at what iCloud Photos can do, check 
out the Apple page here.

Tip 7: Know How to Restore
 
Before the invention of iCloud, the only way to make sure all the 
precious data and details in your iPhone or iPad were backed up 
was to plug in your device manually and back up with iTunes.

Restoring from an iCloud Backup is a much more convenient 
way of restoring your details and data, but as we have 
mentioned earlier, you do need to be aware that your iCloud 
backup may not have all your music and video depending on 
what you have on your iOS device (see ‘iCloud’s Best Features’, 
Tip 1 and Tip 8). So an iTunes backup is worth doing occasionally 
to keep you fully covered.

Nonetheless, as long as you regularly back up your devices using 
iCloud, you will be able to restore your device if lost or damaged, 
directly from an iCloud back-up with no need to even use iTunes.

How to Back Up with iCloud
iCloud Backup is automatic (as long as you have it switched on 
- Settings > iCloud > Backup > Swipe ‘On’), and your data will be 
backed up any time you are connected to WiFi.

So, as long as you have set up that data to be backed up to or 
stored in iCloud (i.e. you slid the relevant slider to ‘On’) it will 
always be there should you need to restore. You can only set 
what backs up to or is stored in iCloud from within your device 
or within your Mac.

Within your iOS Device:
Go to Settings > iCloud and swipe on or off the things that 
are most important to you from the available options (we’d 
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recommend you keep Contacts, Calendars, and Reminders plus 
iCloud Drive set to store in iCloud at the very least - meaning 
they will be available for backup at any time).

Switching on ‘Backup’ in Settings > iCloud will also ensure that 
your iCloud backup WILL include any apps, music or videos 
purchased from iTunes, all photos and videos you have made 
that are on your iOS device if you haven’t switched on iCloud 
Photo Library,  your device and homescreen settings, all your 
iMessage and SMS data, voicemail and your data from the Health 
app and HomeKit - meaning that all of this will be available for 
backup at any future point.

And...the truth is that for more than 90% of people this is ALL 
that you need to have backed up/stored for a restore - which is 
why iCloud storage and backup is such a great solution. It is only 
people with additional music and video on their iOS device who 
really have anything to worry about. (But, at the risk of repeating 
ourselves, don’t forget that many of your email accounts won’t 
be backed up either, but that’s generally not an issue as they will 
usually be stored on a server - such as Gmail - elsewhere.)

Within your Mac:
Backing up to iCloud from your Mac is also pretty simple. Go to 
the Apple Menu > System Preferences

Select the iCloud icon (on the left hand side). Then from within 
the iCloud panel, choose what applications and information you 
want to be backed up. 

It is important that you have selected “Find My Mac” in this section, 
so if that isn’t already set up, you might want to sort that out now.

This feature enables you to log in to the online iCloud control 
panel if your Mac is lost or stolen and you will be able to use GPS 
tracking to locate its exact location. It’s very useful for tracking 
down thieves, and can help the police to locate your stolen 
device or computer.

If you select iCloud Drive from here, you will also 
be able to choose which specific document files 
will be backed up from your devices.

How to Restore from iCloud Backup
Restoring from an iCloud backup is similar to 
setting up a new device, but you will select 
‘Restore from iCloud Backup’ instead of ‘Set Up 
as New iPhone’.
•	 Go	to	Settings	>	General	>	Software	Update
•	 If	there	is	an	update	of	iOS,	then	make	sure		
 you update that first by following the on   
 screen instructions. 
•	 Settings	>	General	>	Reset	>	Erase	all	content		
 and settings
•	 Sign	in	to	iCloud	in	the	Setup	Assistant	and		
 click ‘Restore from a Previous Backup’ – you  
 will be able to choose which backup you want in iCloud

Tip 8: Apple Music & iTunes in iCloud 

Apple Music is Apple’s new streaming service for music.

It allows you to stream music from the Apple Music catalogue 
of over 30  million songs - in the same way you can with Spotify.
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However,  Apple Music integrates its massive online catalogue 
of music available for streaming with the music that you have 
previously purchased from iTunes and with music you have 
ripped from CD’s - and it does this in the iOS app called ‘Music’ 
and in iTunes - if you have updated that on your Mac or PC to 
iTunes 12.2 or later.

And....it also changes the way that the music you have had in 
your own iTunes library is dealt with by iCloud.

In short, it has the ability to be very, very confusing and leave 
you wondering just how your old music catalogue of downloads 
is being managed and where!

In order to make everything clear about how you can use Apple 
Music we’ve written a 5,000 word comprehensive guide on 
iExpert News.

For the full run-down, you’ll need to read that post, but in this 
section of our iCloud guide we’ll cover the basics.

Firstly, if you want to use Apple Music you’ll need to update your 
iOS device to iOS 8.4 or iOS 9 or later and your iTunes on your 
Mac or PC to iTunes 12.2 or later.

Conversely, if you have updated to those new versions and want 
nothing to do with Apple Music, you can ‘hide’ them from iTunes 
(although you can’t delete the ‘Music’ app from your iPhone or 
iPad!).

To ‘Hide’ Apple Music
In iOS
Go to Settings > Music > Turn off ‘Show Apple Music’

In iTunes
Go to Edit > Preferences > General > Untick ‘Show Apple Music’

You will still be able to use the ‘Connect’ and Beats 1 radio 
features of Apple Music as they do not require you to subscribe. 

So, as well as allowing you to stream the massive Apple Music 
catalogue, Apple Music comes with ‘Connect’ and a radio service.

Connect is a service for the artists whose music is on Apple 
Music where they can create updates that you can watch, read 
and listen to - it’s a bit like looking at their Facebook Page.

The radio service is centred around a station called ‘Beats 1’ 
which is broadcast exclusively over the internet via the ‘Music’ 
app or iTunes. This is a free 24 hour station with a host of 
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presenters in New York, L.A. and London. In addition, there are 
themed and genre-oriented radio stations  that play continuous 
mixes of music.

Getting started with Apple Music
Apple Music costs $9.99 per month or $14.99 for a family sharing 
plan and will then allow you to stream music on up to 10 
devices. There is a free three month trial.

It’s very easy to get started - your Apple Music app splash screen 
will appear as soon as you upgrade to the latest iOS and your 
iTunes app Store account will automatically be set up to pay for 
any purchases (including your subscription of $9.99 per month 
after the 3 month free trial).

Then you’ll be asked to fill in some details on the genres of music 
you like most. Artists from these genres will appear in bubbles – 
tap once on the artists you like, tap twice on artists you love and 
press and hold to delete the ones you don’t like.

Apple Music uses this information to inform the music it will 
recommend for you and populate your preferences including 
what you might receive on new release Tuesdays.

You can favorite songs using the heart icon, and connect with 
artists using the Connect feature. 

Apple Music and iCloud
Prior to Apple Music, all of the music that you had purchased 
from iTunes was automatically ‘backed-up’ in iCloud.

In fact, it wasn’t actually backed up as Apple just kept a record 
of the music you had purchased and if you needed it again, you 
could download it. (And, all the music, movies and apps that you 
bought from the Apple store were then available via iCloud to all 
your devices that were set up to use iCloud).

But....all the music that you had in your personal iTunes library 
which wasn’t bought from Apple (so music you’d ripped from 
CD’s, made yourself, or ‘acquired’ from somewhere else....) was 
not backed up in iCloud, at all. Unless you paid for iTunes Match 
(see below).

However, Apple Music introduces the iCloud Music Library. If you 
opt to subscribe to Apple Music you will be given the option of 
switching on iCloud Music Library - although you can use Apple 
Music for streaming, Connect and radio without allowing this 
new iCloud Music Library to be active.

It is this feature and how it works in place of or alongside iTunes 
Match that has caused many problems and much confusion. 
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And, in our comprehensive guide to Apple Music we deal with 
this in detail.

The basic explanation is as follows:

If you switch on iCloud Music Library all of your music will be 
stored in iCloud. This includes, as before, all music you had 
bought from the iTunes store, but now it also includes any and 
all music you have in Tunes no matter where it came from.

So, all those non-purchased music files are ‘matched’ if Apple 
Music has them in their catalogue or uploaded from your iTunes 
Library and stored in iCloud Music Library if they don’t.

Your iCloud Music Library will also include music from the 
streaming part of Apple Music (so from the vast Apple Music 
catalogue) that you have added as songs, albums or playlists.

This personal iCloud Music Library is then available to you (or 
your family with the Family Sharing option) across all your iCloud 
connected devices.

Note that there are lots of smaller issues with this new iCloud 
service. For some people this has meant losing part of their 
iTunes library, and also that what you might end up with as your 
iTunes library (on your computer and iOS devices) if you stop 
subscribing to Apple Music and thereby switch off iCloud Music 
Library might not be exactly the one you had before you tried 
Apple Music and each song file may end up with DRM protection 
and different quality than you started with.

Like we said - that stuff is complicated! But, it’s all covered here. 

Switch on iCloud Music Library
in iOS
In the Apple Music app, tap the profile icon and sign in with the 
same Apple ID and password that you use for your Apple Music 
membership. 
Then, in Settings > Music, turn on iCloud Music Library.
If you already have music on your device, you’ll be asked if you 
want to Merge or Replace the music. Choose Merge to add the 
songs currently on your device to your library.

in iTunes
Make sure that you’re signed in to iTunes with the Apple ID and 
password that you use for your Apple Music membership. 
Then, in iTunes > Preferences > General and turn on iCloud 
Music Library.
If you already have music on your device, you’ll be asked if you 
want to Merge or Replace the music. Choose Merge to add the 
songs currently on your device to your library.

Since you get a free 3 month trial when you sign up for Apple 
Music, it’s well worth trying it all out - including switching on 
iCloud Music Library since this uses iCloud to the fullest and 
means you’ll get the most out of Apple Music.

BUT, given that you might decide not to continue with the 
subscription, and just to be on the safe side, we’d recommend 
you back up your entire iTunes catalogue first on an external 
hard drive!

iTunes Match
So, a lot of the confusion around Apple Music has been because 
iCloud Music Library seems to be very similar to iTunes Match, 
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yet Apple says that they are complementary and separate. 

iTunes Match has been around for a while and enables you to 
access and back up all of your music – including all your music 
not purchased via iTunes - using iCloud. So you can see that this 
is very similar in principle to iCloud Music Library that we’ve seen 
introduced in Apple Music. 

And, they are almost the same! It’s just that Apple Music has the 
whole streaming catalogue on top as well. 

iTunes Match remains available for those who want the ability 
to store and ‘match’ their entire iTunes library without opting to 
subscribe to Apple Music. 

The confusion has been caused by the fact that everything 
works and is controlled from within iTunes on your computer 
and that (since iTunes 12.2) shows Apple Music options unless 
you’ve ‘hidden’ them as we showed you above. 

Plus, you might still want to use iTunes Match with Apple Music. 

Again, the reasons are complicated, so all we’ll say is that iTunes 
Match can ‘match’ more songs than iCloud Music Library - as that 
part of Apple’s catalogue is bigger than the streaming music 
Apple Music catalogue that iCloud Music Library uses to do the 
same matching. And using iTunes Match preserves your iTunes 
music files as DRM free whereas iCloud Music Library locks 
them with DRM. That latter distinction means that you could 
be left with songs that were in your iTunes library before you 
tried Apple Music (with iCloud Music Library activated) that you 
can no longer play if you stopped your subscription - and that 

wouldn’t be the case if they were matched by iTunes Match. 

To be honest, it does feel to us as though iTunes Match only 
exists in this period where most people will transition from a 
download iTunes library to a streaming Apple Music library and 
that’s why it’s confusing!

So, if you’re not going to go with Apple Music you still have the 
option of using iTunes Match.

Once activated it stores your entire collection in iCloud, 
including, as we said, all that music you’ve imported from CD’s 
or purchased somewhere other than iTunes. When it’s in iCloud, 
it’s available on all your devices. So you can enjoy all your music 
anywhere, anytime – on your iPhone, iPad, iPod touch, Mac, PC 
or Apple TV.
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For most music lovers using iCloud who aren’t going with Apple 
Music, using iTunes Match is a pretty simple decision. iTunes 
Match costs $25 per year to store (and effectively therefore back 
up) all of your music that Apple holds the rights to and any that 
they don’t - although it is not available in every country. 

To Enable iTunes Match
•	 Go	to	iTunes	>	Store	>	Turn	on	iTunes	Match
•	 Click	Subscribe
•	 Sign	in	with	your	Apple	ID
•	 Validate	your	billing	information	if	asked
•	 Click	Subscribe	again
•	 Agree	to	the	Terms	&	Conditions
•	 Once	iTunes	has	finished	scanning,	matching	and	uploading		
 songs, select Done.

To Switch on iTunes Match on other computers
•	 Sign	in	to	the	iTunes	Store	with	your	Apple	ID	and	password		
 (and make sure it’s the same one you used to set up iTunes  
 Match on your first computer)
•	 Go	to	iTunes	Store	>	Turn	on	iTunes	Match
•	 Select	“Add	this	Computer”

To Switch on iTunes Match on your Device
•	 Sign	into	the	iTunes	Store	on	your	device
•	 Go	to	your	device	home	screen	>	Settings	>	Music
•	 Switch	on	iTunes	Match

Another Word of Warning
Once you activate iTunes Match on your device, it will delete 
all the music currently on your device and will replace it with 
the same songs from iCloud. You will no longer be able to sync 

music to the device from iTunes, from then 
on you can only sync using iCloud. 

So, as we suggested above in relation to 
using Apple Music, before you activate 
iTunes Match, we’d recommend you back 
up your entire iTunes catalogue first on an 
external hard drive!

To Play Songs in iTunes Match
When a song is available in iCloud you can 
download it by clicking on the cloud symbol. 

To play a song, just double click it. 

Update Songs in iCloud
iTunes will keep checking your songs are 
up to date. You can manually update your 
music by going to iTunes > Store > Update 
iTunes Match. 

To Remove a Song from iCloud
Note that this will remove the song from all your iOS devices 
syncing to iTunes Match
•	 Click	the	Music	Button	(top	left	in	iTunes)
•	 Select	“My	Music”
•	 Select	the	song	you	want	to	delete	and	press	the	delete	key		
 (on your laptop)
•	 If	it	wasn’t	downloaded	by	iCloud,	select	“Delete	Song”,	if		 	
 it was, select “Delete Song” and “Also delete this song from  
 iCloud”
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Storage Limitations
You can store up to 25,000 songs not including those purchased 
via iTunes as long as the files are no larger than 200MB. 

Tip 9: Syncing Apps
 
As we’ve seen, the key difficulty in using iCloud to store, access 
and sync all of your most valuable data across a range of devices, 
is the issue of iCloud storage limitations.

You may have several devices, an iPhone, iPad, iPod Touch, Mac 
and PC that you want to share and sync data between. The 
number of devices you have is likely to affect how much storage 
you will need. For more information on this, revisit Tip 4: Manage 
Your Storage.

What Apps Am I Syncing via iCloud?
Knowing what apps you are syncing with iCloud is essential 
and you can find out by going to Settings > iCloud. From here, 
anything that has the green slider button selected is storing at 
and syncing from iCloud. 

Switch off anything you don’t think is essential (unless you want 
to pay for more storage). We’d recommend you keep Contacts, 
Calendars and Reminders on.

Freedom
The entire point of iCloud and iCloud Drive is to give you the 
freedom to access your data, media and work from anywhere 
you like – which comes with all the benefits and pitfalls you can 
imagine. 

If you’re using iCloud (and more so with iCloud Drive) across 
a number of devices, it will automatically update the changes 
made within a document on one device across all of them. 

If you happen to alter one document on your iPhone, and then 
on your Mac, iCloud will sync them in chronological order i.e. in 
order of what you did first. 

Here’s how it works:
•	 The	server	makes	the	change	on	iCloud.com
•	 The	change	is	sent	down	to	all	of	your	devices	(if	they’re		 	
 connected to iCloud) 

iCloud can sync almost any file type, provided you purchase 
Apple’s iWork apps: Keynote, Pages and Numbers. (iCloud Drive 
will update any file type regardless.)
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With these applications you will be able to make presentations, 
documents and spreadsheets, sharing them amongst your 
devices and storing them in a centralised location (in the ‘cloud’). 

They can be viewed on iCloud.com or within your device under 
Settings > iCloud. 

Here you can choose which items you want iCloud to store. If 
Contacts is on, then any updates to contacts, for example in your 
iPhone, will immediately be updated across all other devices. 

Syncing Safari
On iOS and Mac, using Safari as your Browser, you can sync your 
bookmarks, open tabs and Reading list. This option will bypass 
iCloud (i.e. it will not be on iCloud), but will sync between your 
devices. 

Open Tabs/Windows
If you’re reading something on 
your Mac at home, but you run 
out of time, and want to continue 

reading on your iPad 
on the train to work, 
1. Ensure you are using 
Safari on your Mac.
2. On the left hand side 
of the browser window, 
make sure the ‘Show 

iCloud Tabs’ button is selected
Go to your device, open Safari, 
click the tabs button and scroll to 

the bottom of the page – you will see the links from your other 
device(s) there.

Bookmarks 
If you add a new bookmark to your browser, it will sync with 
other devices immediately. 

Reading List
Add a new article to your Reading List and it will be sync’d to all 
of your devices within a few seconds. 

Tip 10: Swot Up
 
We think this eBook should have given you a solid grounding 
to get you started using iCloud. But, if you want to swot up on 
more detailed info, here’s a list of our favourite resources: 

Take Control of iCloud (Joe Kissell)

If you want the one essential and 
accepted reference on iCloud then 
you need to get ‘Take Control of 
iCloud’ from Joe Kissell. This is the 
only regularly updated book from a 
certifiable Apple and iCloud expert 
that we can endorse without any 
reservations.

The main reason that it is the accepted 
reference manual is that Joe runs the 
company that provides these in depth guides and it’s all he does. 
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He therefore updates his guides regularly so that all the latest 
changes are always reflected in the version that you buy. It is 
now on Version 3.

That means that this latest version deals with new iCloud 
features and the issues of using iCloud Drive, OSX and iOS8 and 
how those fit in the iCloud system. Although lots of the books 
listed below are now on updated versions, they are from the 
traditional publishing houses and so there are months between 
them being finished and on sale at Amazon.

Since Joe updates as soon as there is a change made to iCloud 
by Apple and publishes from his own site, none of the other 
books can hope to be as up to date as Joe’s book.

If you need a handbook to guide you through your use of iCloud 
in thorough and meticulous detail, then ‘Take Control of iCloud’ 
is your number one pick.

How to Do Everything: iCloud (2nd Edition) 

This book will help you to get on top of wireless syncing, storing, 
and accessing your most valued information.

The book fully covers iCloud’s features and offers step-by-step 
directions on how to use each one, including Shared Photo 
Streams, the iWork for iCloud apps, and iCloud Keychain.

You’ll learn how to set up iCloud, transfer and sync app-specific 
data, documents, files, photos, music, and other content among 
your computers and iOS mobile devices.

‘How to Do Everything : iCloud’ is a step by step guide to getting 
the most out of iCloud to enable you to work more effectively 
and with ease on iCloud.

Sam’s Teach Yourself iCloud in Ten Minutes (2nd Edition) 

‘Sam’s Teach Yourself iCloud in 10 Minutes’ (2nd Edition) offers 
straightforward, practical information designed to get you up 
and running quickly and easily.

By working through its 10-minute lessons, you’ll learn everything 
you need to know to effectively use Apple’s iCloud online 
services. Each compact lesson zeroes in on a specific aspect of 
iCloud, explained through concise and informative descriptions 
along with accurate and easy to follow step-by-step instructions.

You’ll quickly become comfortable performing the most 
important iCloud tasks to make the most of what iCloud offers 
every day!

iPad: The Missing Manual

Although this is an iPad ‘manual’, it is 
very strong on all things iCloud and is 
much loved by many Apple newcomers.

Updated in December 2014, this all-new 
Missing Manual includes everything you 
need to know about iPad’s features and 
new user interface.
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Missing Manual series creator David Pogue takes you on a guided 
iPad tour, complete with step-by-step instructions, crystal-clear 
explanations, and lots of tips, tricks, and surprises along the way.

Learn how to sync and work on any file anywhere, on any device, 
with iCloud Drive, plus using Family Sharing to circulate your 
calendars, photos, iBooks, and iTunes and App Store purchases with 
those closest to you.

‘iPad:The Missing Manual’ is a great and bang up to date book.

Finally

We hope you’ll enjoy giving our top 10 tips a try, and discovering 
how much easier iCloud can make things and we really hope you’ve 
found this e-book useful. 

Due to likely demand, we’re not able to provide a support desk for 
this e-book, as we’d probably be completely overwhelmed. But we’ve 
tried to signpost where you can get most of the information. If you’re 
still struggling, post a comment on our Facebook page, or tweet us, 
and we’ll help if we can. 

As well as the tips in this eBook we regularly post new tips and info 
on the site at iCloudLogin.com and also on our Facebook Page, 
Twitter and Google+ page.

Please bookmark the site and follow or like us by clicking the icons below.

Happy iClouding!

Next Steps - How’s Your iPhone Battery?
 
If you love your iPhone and like what we cover on our site and in 

this e-book, we can also fix your 
number one iPhone problem - 
guaranteed!

When we surveyed our readers we 
discovered that their number one 
problem with their Apple devices 
was running out of battery on 
their iPhone - which more than 
40% of users said they suffered!

So, we created the ultimate guide 
to how to ‘Double Your iPhone 
Battery Life’.

This is an 80 page e-book written 
by iPhone experts. It covers EVERY 

single issue known to affect iPhone battery usage and provides clear 
and simple instructions on how to fix them and set up your iPhone 
so that you NEVER run out of battery ever again.

As an iCloudLogin subscriber, you can get this battery saving guide 
at a discount price - not available anywhere else, and only for a 
limited time.

Get ‘Double Your iPhone Battery Life’ here.
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Next Steps - To Learn More

iExpert Newsletter is our monthly subscription only newsletter 
that is written by leading experts and sets out to help every 
iPhone or iPad owner get the most from their device without 
complicated jargon.

It’s the secret insider sauce that Apple doesn’t give you and is for 
people who don’t get to follow every piece of Apple news and 
gossip online every day.

We do that and we distil and simplify all and only the stuff that 
you really need to know. 

Every month our subscribers receive 5-6 actionable tips about 
their iDevice (iPhones and iPads but also Macs and more) to help 
them understand and get more out of their digital life.

As we’ve touched on in this guide, the iPhone is an awesomely 
powerful computer but it doesn’t come with a manual! To get 
the most out of it, we all need some inside help.

That’s what iExpert News delivers.

We cover:
•	 what	your	iPhone	can	actually	do	that	99%	of	people	never		
 find out;
•	 detailed	guides	every	month	on	essential	features	of	your			
 device and how to use them;
•	 all	security	and	online	safety	issues	for	iPhone	users;
•	 every	new	software	update	and	change;
•	 monthly	tips	on	the	very	best	Apps	that	every	iPhone	user		
 needs;
•	 the	insider	tricks	to	saving	money	with	Apple.

To learn more about iExpert News or to get our monthly 
invaluable help, advice and tips, visit our special offer here.
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